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RISK PURCHASING GROUP UPDATE MODULE 

Risk Purchasing Group Update Module 
This module was created by the Louisiana Department of Insurance to allow a Risk Purchasing Groups 
(RPGs) to submit changes to address, insurers, officers, and directors electronically, at any time, 
separately from annual renewals. 

This information is divided into the following sections: 

• Address and Contact Information 
• Insurance Companies 
• List of Management and Owners 
• Producer Info 
• Attestation 

Required fields are marked with a red asterisk.  To save any updates, you must check the Attestation box 
and then click the “Update” button. 

 

 

Note: Any changes made will be visible within 24 hours after submission. 
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RISK PURCHASING GROUP UPDATE MODULE 

Address and Contact Information 
The Address and Contact Information section will be prefilled with data from your Industry Access 
account. This data is divided into the following sections: 

• Mailing 
• Books and Records 
• Domicile 
• Administrative 

 

 

Note: the Domicile State cannot be changed within this module. 
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RISK PURCHASING GROUP UPDATE MODULE 

Insurance Companies 
The Insurance Companies section lists all insurance companies associated with the record.  

Add Insurer 
To add a new insurer, first search for the insurer by entering a company name or NAIC # into the Insurer 
field and selecting the correct insurer. Then click the “Add Insurer” button. 

 

 
Remove Insurer 
To remove an insurer, click the “Remove” button.  

 

 

You will be prompted to enter an Ineffective Date for the insurer. Today’s date will be prefilled. Click the 
“Save” button. 

 

 

If you remove an insurer by mistake, revert your changes by clicking the “Undo Ineffective” button. 

 

 

Note: if only one insurer is listed you cannot remove it unless another insurer is added first. 
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RISK PURCHASING GROUP UPDATE MODULE 

List of Management and Owners 
The List of Management and Owners section lists all existing management and owners and allows you to 
add new management and owners. 

Add 
To add new management and owners, click the “Add New Record” button. 

 

 
The Add/Edit Management and Owner window will open. Enter info into the fields and then click the 
“Submit” button. Required fields are marked with a red asterisk.  

 

Note: additional fields will be displayed depending on the Relationship Type(s) selected. You can select 
multiple Relationship Types. 
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RISK PURCHASING GROUP UPDATE MODULE 

Remove 
To remove existing management and owners, click the “Remove” button. 

 

 

You will be prompted to enter an Ineffective Date. Today’s date will be prefilled. Click the “Save” button. 

 

 

If you removed management or owners by mistake, revert your changes by clicking the “Undo 
Ineffective” button. 
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RISK PURCHASING GROUP UPDATE MODULE 

Producer Info 
The Producer Info section lists all insurance producers.  

Add Producer 
To add a new producer, first search for the producer by entering a name, license #, or NAIC # into the 
Producer field and selecting the correct producer. Then click the “Add Producer” button. 

 

 
Remove Producer 
To remove a producer, click the “Remove” button.  

 

 
You will be prompted to enter an Ineffective Date for the producer. Today’s date will be prefilled. Click 
the “Save” button. 

 

 
If you remove an insurer by mistake, revert your changes by clicking the “Undo Ineffective” button. 
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RISK PURCHASING GROUP UPDATE MODULE 

Attestation 
Before you can save any updates made to the record, you must first click the box in the Attestation 
section to affirm that the information is correct. 

 

 

Then click the “Update” button. 

 

 

Note: Any changes made will be visible within 24 hours after submission. 
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